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BACKGROUND

This slide set is part of a learning module for 
school leaders about developing project 
advocacy pieces (“leave behinds”). This is 
part three in the series. For access to other 
parts and referenced tools, visit the 
Indigenous Resource Hub and navigate to 
the Facilities topic area. 

https://nisnresourcehub.org/


DESIGNING AND REFINING LEAVE BEHINDS

After determining your leave behind’s purpose, audience, and ask it 
is time to identifying what content should go in the piece and to 
visually design an attractive document. 



PLANNING WRITTEN CONTENT

Use the “Content Development 
Worksheet” to plan out text including:

The problem you are solving

Your proposed solution or project

Data to support your case

Impact of the work

Your call to action for readers

Possible visuals to include



GATHERING CONTENT

Once you have planned out your content, you will likely have to gather 
information. This could include getting or creating things like:

A high-resolution logo

High quality images (photos, site plans, architectural rendering)

Data to frame your case

You will also want to decide whether your internal team will design the 
piece or if you want to engage a consultant or volunteer with graphic 
design skills. Design tools like Canva can help develop polished looking 
pieces through use of templates, palettes, and stock visual elements.



GENERAL CONTENT GUIDELINES

Source: School Nutrition Association

The title should capture the message.

Formatting is thoughtful and emphasizes 
key information.

Can be skimmed to understand the 
purpose and ask.

Can be fully read in under 2 minutes.

Uses visuals (photos, graphs, charts).

Avoids jargon and limits acronyms.



CREATE OR FIND A MOOD

Mood 
created 
with 
Canva 
templates

Mood Created Using 
a Group Google 

Drawing document

In developing a leave behind it can be helpful to 
think about the mood or energy you want to 
convey and to create a document with colors, 
ideas, and images evoking that mood. 



COMMON SEQUENCE OF INFORMATION

Source: American Postal Workers Union

1. Grabbing or summative title

2. A brief background (intro on the school or 
organization)

3. Short description of the need or problem of focus

4. The proposed solution or project overview

5. Anticipated results (benefits, impacts)

6. The ask or call to action

7. Who supports the project or the organization’s 
key partners

8. Contact information



MOCKING UP YOUR CONTENT

The Leave Behind Mock-Up Worksheet can help 
you rough out your piece. Printing out and using 
a frame like this-where space is limited and 
organized-can help:

Pare down content to the most important

Guide information flow to touch on key areas 
in a logical sequence

Ensure you balance chunks of text with other 
ways of presenting information



DESIGN RESOURCES

Once you have a basic design, you will need 
to refine your document. Potential tools:

Canva 
Newsletter and proposal templates
Letter and flyer templates
Infographic templates (resized)
Mood Boards Photo Collage (blank or template) 

Word/PowerPoint templates

Google Drawing workspace for 
collaboration
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